
Reasonable rates, flexible terms and outstanding customer service.

Attractive, user friendly websites, website marketing and website makeovers.

Professional results using word processing, database, web design and other applications.

Expert knowledge of Microsoft Office, Microsoft Works, Quickbooks, Macromedia Dream
Suite,  graphic design programs, Adobe Illustrator, PageMaker and Acrobat as well as

virtual networking programs and programming languages.

Expert in the use of Internet skills for research, data mining and information gathering.

Virtual Assistants use leading edge technology to communicate work assignments via the
Internet, E-Mail, disk transfer or such traditional methods as regular mail, overnight ship-

ping and even pick-up and delivery in local areas.

(989) 370 - 0915          www.thefabricatedweb.com      info@thefabricatedweb.com

Website Services Virtual Assistance Services
Website Design
Website Development
Website Marketing
Website Maintenance
Website Optimization
Database Management
Internet Research
E-mail Handling

Outlook Setup
and Maintenance

Graphic Design
Logos and Banners

Information Processing
Forms
.PDF Documents

Typing / Proofing
Word Processing
Desktop Publishing
Transcription
PowerPoint Presentations
Spreadsheets
Payroll
Quickbooks
Reusable templates
Brochures and Flyers
Mail Merge Services
Bulk Mailing Experience
Reminder Services
File / Office Organization
Experience with Realtors
Familiar with Medical Terminology
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(989) 370 - 0915 (phone)

The Fabricated Web, LLC

www.thefabricatedweb.com
info @ thefabricatedweb.com

Website Development, Design and Maintenance PLUS Virtual Assistance Services

(989) 732 - 9142 (fax)


